Cedars Patient Participation Group

Minutes of the Steering Group Meeting held at the Premier Inn, Swanley at 10am  on 4th February, 2013
Present:  Leslie Ayres, Barbara Ayres, Iain Chalmers (IC), Sophie Parker (SP), Geoff Parsons (GP), Maureen Smith (MS), Natasha Taylor (NT)

1.       SP welcomed those present and introductions followed.
2.        Apologies for absence - were received from Celia Kennedy 
3.       Minutes of the last Meeting - Consideration of the Minutes of (Day/Month/Year) were deferred to the next meeting.                                              Action: All
4.        Matters Arising: The following were noted: a) the notice board has been obtained but has not been installed. Action: SP                b)  The layout of the Newsletter has been prepared by MS but action is deferred.  Action  GP, then MS  c)   A Constitution has been drafted by GP but has been deferred. Action  All at future meeting.   
5.        Report of the PPG Representative at the Chairs Meeting

GP reported of the Swanley meeting of Chairs of PPGs within the DGSCCG. Outcomes included a) details of the CCG’s organisation and future work, b) Pointers to past and future work of PPGs, c) Future meeting on funding (next meeting) and other matters. 
6.        Other matters reported by the Acting Chair  GP reported attendances  at  a) CCG meeting on its organisation, future plans etc. (Copies of the first CCG Newsletter were distributed at the meeting.), and b) Sevenoaks DC meeting on Health Inequalities. The basic idea was very briefly explained.
7.        Discussion on the draft Survey document    NW took the meeting through the survey template document: a) A first paragraph would give Action Plan outcomes from the 2011/21012 Survey Action; GP to provide copy to SP and hence to NW. b) the style of English was discussed Action: GP to supply opening paragraphs to SP and hence NW.  c) the sets of questions were discussed in detail Action:NW to supply the draft questionnaire for the Practice. d) The PPG page to include details of the PPG   Action  GP to supply paragraph to NW and SP [After the meeting this has been done and SP has seen it for any comment.]     
8.        Critical dates for progress to completion and submission of the Survey 
a) Friday 8 February 2013  - Action NW draft Survey document ready 

b) (Dates)  Action:Practice to see the draft and may add to it.

c) (dates)  Action: Practice to print document.
d) (dates)  Action: Practice and PPG members to distribute and Practice to collect completed questionnaires

e) (date)    Action: NW  Completed questionnaires to be collated by and report drafted

f) (date)  PPG Meeting to discuss and comment on draft report  
9.        Date of next Meeting:  Tuesday 19thMarch 2013 (Tentatively fixed.)
10. Any other business   Action: GP will seek invitation for four members to meet Helen Reed at KCC Children’s Services, Swanley. 
